BLANKET PURCHASE ORDER

STATE OF MARYLAND
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BPO NO: 001B5400282 PRINT DATE: 10/ 31/ 15 PAGE: 01
SHIP TO:
AS SPECIFIED ON INDIVIDUAL ORDERS
VENDOR ID: REFER QUESTIONS TO:
YORK | MAG NG SERVI CES LLC
120 N ST | RIS LESTER
(410 )767-4612
YORK, PA 17403 | Rl S. LESTER@VARYLAND. GOV
(717 ) 718-1300
ITB: EXPR DATE: 12/17/ 15| DISCOUNT TERMS: . NET 30 DAY
POST DATE; 12/16/ 14| CONTRACT AMOUNT: . 00

TERMS:

ARTICLES HEREIN ARE EXEMPT FROM MARYLAND SALES AND USE TAXES BY EXEMPTION CERTIFICATE
NUMBER 3000256-3 AND FROM FEDERAL EXCISE TAXES BY EXEMPTION NUMBER 52-73-0358K. IT IS THE
VENDOR'S RESPONSIBILITY TO ADVISE COMMON CARRIERS THAT AGENCIES OF THE STATE OF MARYLAND

ARE EXEMPT FROM TRANSPORTATION TAX.

VENDOR:  YORK | MAG NG, LLC AGENCY: COWPTROLLER OFFI CE
VENDOR CONTACT: KI' M GRAI FFA CONTACT: M CHEAL HALL
VENDOR PHONE: 717 898 3146 PHONE: 410 260 7832

THI'S CONTRACT |'S FIRST (1ST) OF FOUR (4), ONE (1) YEAR RENEWAL
OPTI ONS.
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FOR
FOR MARYLAND STATE COMPTRCLLERS OFFI CE
2015 TAX COUPON BOOKS
VENDOR SHALL PERFORM I N ACCORDANCE W TH AND SUBJECT TO ALL
REQUI REMENTS OF SOLI CI TATI ON 0011 T819330/ MDDGS31011112,
ATTACHVENT, TERMS, CONDI TI ONS, AND SPECI FI CATI ONS.
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LINE # STATE ITEM ID U/M UNIT COST
0001 86020- 040104 LT 2. 0000

PRI NTI NG OF TAX COUPON BOCKS 3 1/2 X 8 1/2 1 PART

2015 MARYLAND EMPLOYER W THHOLDI NG MONTHLY COUPON BOCK.

QUANTI TY 2,500. THESE QUANTI TI ES ARE ESTI MATES. ACTUAL FI GURES W LL
BE SUPPLI ED VWHEN KNOWN.

CONSI ST OF TWELVE (12) PERSONALI ZED MONTHLY FORMS, TWO (2) ANNUAL
RECONCI LI ATI ON REPORTS W TH BARCCDE THAT W LL BE SUPPLI ED BY THE
REVENUE ADM NI STRATI ON DI VI SION. TWO (2) AVENDED ANNUAL RECONCI LI ATI ON
REPORTS, TWO (2) AMENDED EMPLOYER S RETURN OF | NCOVE TAX W THHELD,
FOUR (4) | NSTRUCTI ON SHEETS, TWD (2) CHANGE OF ADDRESS OR OWNERSH P
FORMS AND TVELVE (12) GREEN RETURN ENVELOPES W TH EARTH FI RST W NDOWS,
PER SAMPLE, W TH CHANGES. EACH COUPON BOOK W TH ENVELOPES | S TO BE
MAI LED BY THE VENDOR | N A KRAFT CARRI ER ENVELOPE PER SAVPLE CHANGES.
MATCH SAMPLE W TH CHANGES.

VENDOR SHALL WORK W TH DI VI SION I N ORDER TO SELECT PRI NT COLCRS,
TYPESET FORM AND PROCF ALL FORMS. ALL PERSONALI ZED | NFORMATI ON MUST
BE LASER PRI NTED I N OCR A FONT, AND MJUST BE READABLE BY THEDI VI SI ON
AND THEI R CONTRACTOR AT A GUARANTEED RATE OF NO LESS THAN 99 PERCENT
W TH BARCCDE PROVI DED BY REVENUE ADM NI STRATI ON DI VI SI ON.

FORMS MJUST ALSO BE READABLE BY THE DI VI SION AND | TS CONTRACTOR. ALL
FORMS, ENVELOPES, | NSTRUCTI ONS AND DATA PROOFS MUST BE PROVI DED BY
VENDOR FOR DI VI SI ON APPROVAL AND RECEI VE DI VI SI ON APPROVAL PRICR TO
PRI NTI NG AND MAI LI NG (NO EXCEPTI ONS)

0002 86020- 040104 LT 2. 0600

PRI NTI NG OF TAX COUPON BOCKS 3 1/2 X 8 1/2 1 PART

2015 MARYLAND EMPLOYER W THHOLDI NG QUARTERLY COUPON BOCK.

QUANTI TY 10,000. THIS I S AN ESTI MATE. ACTUAL FI GURE WLL BE

SUPPLI ED ONCE KNOW.

CONSI ST OF FOUR (4) PERSONALI ZED QUARTERLY FORMS, TWO (2) ANNUAL
RECONCI LI ATI ON REPORTS, W TH BARCODE SUPPLI ED BY THE REVENUE ADM NI S-
TRATI ON DI VI SION TWO (2) AMENDED ANNUAL RECONCI LI ATI ON REPORTS,

TWO (2) AMENDED EMPLOYER S RETURN OF | NCOVE TAX W THHELD, FOUR (4)

| NSTRUCTI ON SHEETS, TWOD (2) CHANGE OF ADDRESS OR OANERSHI P FORMS W TH
CHANGES, AND FOUR (4) CGREEN RETURN ENVELOPES W TH EARTH FI RST W NDOWS5,
AS PER SAMPLE W TH CHANGES. EACH COUPON BOOK W TH ENVELOPES | S TO BE
MAI LED BY VENDOR I N A KRAFT ENVELOPE PER SAMPLE W TH CHANGES.

MATCH SAMPLE W TH CHANGES.

VENDOR SHALL WORK W TH DI VI SION I N ORDER TO SELECT PRI NT COLCRS,
TYPESET FORM AND PROCF ALL FORMS. ALL PERSONALI ZED | NFORMATI ON MUST BE
LASER PRI NTED I N OCR A FONT, AND MUST BE READABLE BY THE DI VI SI ON AND

*** CONTI NUED, NEXT PAGE ***
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THEI R CONTRACTOR AT A GUARANTEED RATE OF NO LESS THAN 99 PERCENT W TH
BARCODE PROVI DED BY REVENUE ADM NI STRATI ON DI VI SI ON.

FORMS MUST ALSO BE READABLE BY THE DI VI SION AND | TS CONTRACTOR. ALL
FORMS, ENVELOPES, | NSTRUCTI ONS AND DATA PROOFS MUST BE PROVI DED BY
VENDOR FOR DI VI SI ON APPROVAL AND RECEI VE DI VI SI ON APPROVAL PRICR TO
PRI NTI NG AND MAI LI NG (NO EXCEPTI ONS)

0003 86020- 040104 LT 8. 8900

PRI NTI NG OF TAX COUPON BOCKS 3 1/2 X 8 1/2 1 PART

2015 MARYLAND EMPLOYER W THHOLDI NG ACCELERATED FI LER COUPON BOOK/
PACKET. QUANTITY 2, 500. THESE QUANTI TI ES ARE ESTI MATES. ACTUAL

FI GURES W LL BE PROVI DED WHEN KNOWN.

CONSI STS OF FI FTY FI VE (55) PERSONALI ZED FORMS, 3.5 X 8.5 | NCHES

PRI NTED TWO SI DED ON 24 LB. WHI TE BOND. VENDOR SHALL WORK W TH

D VI SION I N CRDER TO SELECT PRI NT COLORS, TYPESET FORM AND PROOF ALL
FORMS. ALL PERSONALI ZED | NFORVATI ON MUST BE LASER PRI NTED | N OCR

A FONT, AND MJUST BY READABLE BY THE DI VI SI ON AND THEI R CONTRACTOR AT
A GUARANTEED RATE OF NO LESS THAN 99 PERCENT. FORM5 MJST ALSO BE
READABLE BY THE DI VI SI ON AND | TS CONTRACTOR

FOUR (4) ANNUAL RECONCI LI ATI ON REPCRTS - AS ABOVE, | TEM PERSONALI ZED
FORMS W TH BARCODE PROVI DED BY REVENUE ADM NI STRATI ON DI VI SI ON. FOUR
(4) AMENDED ANNUAL RECONCI LI ATI ON REPORT - AS ABOVE | TEM PERSONALI ZED
FORMS. TWO (2) AMENDED CHANGE OF ADDRESS OR OMNERSHI P FORMS - AS
ABOVE | TEM PERSONALI ZED FORMVE.

SI X (6) I NSTRUCTI ON SHEETS, EQUI VALENT TO 3.5 X 8.5 I NCHES PRI NTED TWO
SI DED ON 24LB WH TE BOND. VENDOR SHALL WORK W TH DI VI SI ON TO TYPESET
AND PROCOF ALL PACES. FIFTY FIVE (55) CUSTOM PRI NTED W NDOW ENVELOPES
W TH EARTH FI RST W NDOW5. 3.75 X 8.4375 | NCHES, DI AGONAL SEAM FULL
GUM COMMERCI AL FLAP. SUB 24 LB. WTH CGREEN BORDER. PRI NTS FRONT I N
BLACK CARBON BASED | NK, W NDOW SI ZE 1.25 X 4, PLACED 3.25 FROM LEFT
EDGE AND . 9375 FROM BOTTOM EDGE.

VENDOR SHALL WORK W TH DI VI SION I N ORDER TO SELECT COLOR, TYPESET
AND PROOF ENVELOPES. TO BE MAI LED BY THE VENDOR I N A CARRI ER ENVELOPE
APPROVED BY THE DI VI SI ON.

ALL FORMS, ENVELOPES, | NSTRUCTI ONS AND DATA PROOFS MUST BE PROVI DED
BY VENDOR FOR DI VI SI ON APPROVAL AND RECEI VE DI VI SI| ON APPROVAL PRI OR
TO PRI NTI NG AND MAI LI NG (NO EXCEPTI ONS)

VENDOR MUST PREPARE MAI LI NG CARRI ER ROUTE PRE- SORT | N THE MOST
ECONOM CAL WAY TO MAXI M ZE POSTAGE SAVI NGS. VENDOR MUST DELI VER

MAI LI NG TO US POSTAL FACI LITY I N BALTI MORE, MARYLAND TO BE MAI LED
PRE- SORT STANDARD. THE DI VI SI ON HAS AN ACCOUNT AT THE MAI N POSTAL
OFFICE. DI VISION WLL PROVI DE VENDOR DATA CARTI DGE OF PERSONALI ZED
ACCOUNT | NFORVATI ON ON OR ABOUT DECEMBER 04, 2014, AND THE NAI LI NG

*** CONTI NUED, NEXT PAGE ***
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MUST TAKE PLACE NO LATER THAN DECEMBER 25, 2014. VENDOR MUST RETURN
VENDOR MUST RETURN TO DI VI S| ON AN ELECTRONI C VERSI ON OF ALL FORMB.
( PDF FORVAT)

END OF | TEM LI ST

TH S PROCUREMENT WAS CONDUCTED AS A COMPETI TI VE SEALED BI D. THE
AWARD W LL BE TO THE LOWEST RESPONSI VE AND RESPONSI BLE Bl DDER
(BASI S FOR AWARD) .

VENDOR MUST | NCLUDE THE 9-DIG T ZI P CODE OF COVPANY ADDRESS ON ALL
I NVO CES. FAILURE TO DO SO MAY RESULT I N DELAY OF PAYMENT.

ALL PRODUCTS USED | N PACKI NG TO CUSH ON AND PROTECT DURI NG THE SHI P-
MENT OF COWMODI TI ES ARE TO BE MADE OF RECYCLED, REYCLABLE, AND/ OR
Bl ODEGRADABLE NMATERI ALS.

THERE |'S NO SPECI FI C PERCENTAGE REQUI REMENT FOR MBE PARTI Cl PATI ON | N
TH S BID, THE COMODI TY PROCUREMENT/ PURCHASI NG BUREAU WOULD LI KE TO
KNOW | F YOU W LL HAVE MBE PARTI Cl PATI ON | N THE Bl D? PLEASE | NDI CATE
ON LI NE 001 OF YOUR BID EI THER YES OR NO FOR M NCRI TY PARTI CI PATI ON.

A PREFERENCE W LL BE G VEN TO THE RESPONSI VE AND RESPONSI BLE Bl D FROM
A MARYLAND FI RM OVER THAT OF A NONRESI DENT FIRM I F THE STATE I N VWH CH
THE NONRESI DENT FIRM I S LOCATED G VES A RESI DENT BUSI NESS PREFERENCE.
WHERE SUCH A BUSI NESS PREFERENCE | S PROVI DED, THE PREFERENCE SHALL BE
THE SAME AS THAT PROVI DED BY THE STATE IN VWH CH THE NONRESI DENT FI RM
| S LOCATED. A NONRESI DENT BI DDER SUBM TTI NG A PROPCSAL FOR A STATE
PRQIECT SHALL ATTACH TO THE PROPCSAL A COPY OF THE CURRENT STATUTE,
RESCLUTI ON, POLI CY PROCEDURE OR EXECUTI VE ORDER OF THE RESI DENT STATE
OF THE NONRESI DENT Bl DDER THAT PERTAI NS TO THAT STATE' S TREATMENT OF
NONRESI DENT Bl DDERS.
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DESI GNATED AGENCY ONLO
AVAI LABLE TGO ALL STATE OF MARYLAND AGENCI ES ()
STATE AGENCI ES AMD POLI TI CAL SUBDI VI SIONS ()
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AUTHORIZED BY: DATE:

BUYER AUTHORIZED DESIGNEE
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